Bb Learn SP13

Exporting & Importing Tests Between Courses

To copy ONLY your tests from one Blackboard Learn course to another,

follow these instructions. This is a two-step process: first you'll export your v Control Panel

test(s) from the older course, then you’ll import them into the newer course. b Files

Note: If you want to copy the entire course, please use the Course Copy Add Test Sfudiﬂf
Announcements

feature instead.

To Export Your Test(s):

1. Log into Blackboard Learn and enter the course FROM WHICH you want

to export the test(s).

2. In the Control Panel on the left side of the screen, click on Course Tools, Rubrics
then select the Tests, Surveys, and Pools link from the expanded menu. SafeAssin

3. Onthe Tests, Surveys, and Pools page, click the Tests link.
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Tests are sets of questions that are graded to measy
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4. On the Tests page, you will see all of the tests that exist | e
within your course. Click on the Action Link (grey drop- X
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down arrow) next to the test you want, then select ‘
Quiz 1(extra )
Export from the drop-down menu.
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5. A dialog box will pop up. Select Save File, then click OK. Test1 R )
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i, Test_Exportfile_stark.workshop_Intro to Film.zip be prompted to select a location to save your file. If not,
which is: Compressed (zipped) Folder (3.8 MB) H : H i
L it is likely that your file will be saved to your default
What should Firefox do with this file? Downloads folder. Make sure you know where you are
Qpen with [ Windows Explorer (default) - saving your file, as you will need to locate it in Step 11.
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[T] Do this automaticaMfor files like this from now on. Your test W|” be downloaded as a le f||e DO NOT
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Repeat this process for each test you want to export.
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To Import Your Test(s):
Tests

6. Enter the course INTO WHICH you Tests are a means of assessing student performance. More Help

want to import the test(s).
7. Navigate to the Tests page (Steps 2-3 _

from the previous page).

Name Deployed

8. On the Tests page, click the Import
Test button. Intro to Film Course Content

9. On the Test Import page, click the Browse My Computer button.

Test Import

Click Browse to locate a file to import.

Attach File Browse My Computer Browse Course

10. A dialog box will pop up. Locate and select the .zip file you saved in Step 5.

11. Back on the Test Import page, you'll see the name of the .zip file listed. Click the Submit button to
perform the import. This may take several minutes.

Test Import Complete

The package has been processed. The log file is below.
Jul 31, 2014 12:35:28 PM - Status: The operation import has completed.

Thursday, July 31, 2014 12:35:29 PM EDT

Your test will be imported and will now appear on the Tests page.
Repeat this process for each test you want to import.

Note: You will still need to deploy the test (add it to a Content area/folder and set the test
options) in order for your students to be able to take the test.



