
A Guide to Searching Munidocs
for Board of County 

Commissioner Records
Escambia County Clerk of Courts – Clerk to the Board



1. Click “View Agendas and Minutes from 1998 to 
Present with Supplemental Documents.”



2. From this screen, it is possible to either search 
content by specific meeting dates, or enter a search 
term to search all online documentation.



3. Records are sorted by year and then meeting date, 
and further broken down by type of document available 
for the meeting.
Expand folders to display available 
documents for the selected meeting.

Documents are named using the section 
and item number on the agenda as well as 
a brief description of the item, if available.



4. Agenda Sections are abbreviated and 
incorporated into the item’s name for documents:

• Clerk’s Report – CR
• Growth Management Report – GMR
• County Administrator’s Report – CAR
• County Attorney’s Report – CAT



5. If the meeting date is unknown, the search box can 
be used to search all available documentation for 
specific terms. To narrow search results to an exact 
term, use quotation marks around the term or phrase.



6. The search can be filtered by date to further 
narrow results by clicking the + symbol to expand 
that option.



7. Once results are found, the documents can be 
opened from the results screen, or alternatively, the 
meeting date itself can be used to search the Minutes, 
Agendas, or Documents, as shown in previous slides.



8. For additional tips on searching, see the link below 
for Advanced Search Options within MUNICODE:
• https://librarysupport.municode.com/articles/32271-advanced-search-options

• For any additional assistance, please contact the Clerk to the Board’s Office at 
clerktoboard@escambiaclerk.com, 850-595-3917, or 850-595-3920.

https://librarysupport.municode.com/articles/32271-advanced-search-options
mailto:clerktoboard@escambiaclerk.com
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